San Diego Unit Rally
Planning Guide

Scope:
This Guide applies to all unit members that wish to host a Unit Rally.
Keep in mind that hosting is to be fun and enjoyable, not a burden on yourself. The 2nd
VP is ready to assist if you should need help.
Purpose:
The purpose of this guide is to assist the Rally Host the through rally
planning process. It is not meant to stifle creativity or new ideas, but as a format
outlining the minimum requirements for a unit rally and as a memory aide to ensure
the basics are not overlooked.
Responsibility:
Unit Rally planning is conducted by the Rally Host and is assisted
by this guide. The Rally Host can be assisted by Co-Hosts. It is recommended that a
Rally Host first act as a Co-Host prior to hosting a rally. Unit Officers will support the
Rally Host in regards to funding, advice, working parties, recognition and information.

Revision 3/2018

Procedure:
1)
The Rally Host sign up sheet for the next calendar year will be published (and
mirrored on the unit website) by the June unit newsletter. Whenever possible first
choice requests for a month will be honored but please indicate alternate months.
Also the sign up sheet will be available at the June Luncheon to host or co-host
for the coming year. Once you have chosen your hosting date, you must get the
information from 1st VP or Secretary regarding the campground location, how many
sites reserved, contact person(s) at the campground and campground rules. This will
give you the needed information to make your rally plans.
EXAMPLE: Sign up sheet
2008
Proposed
Rally
Schedule

Location

Jan 18-20

Potrero County Park

Feb 15-17

San Onofre Beach,
Camp Pendleton,CA

Mar 19-23

Stagecoach Trails RV
Park,
Anza Borrego Desert
Area

Note: This is a joint rally with the El Camino Real Unit.
They expect to attend with at least 25 rigs. Can we
match their attendance?!

Apr 18-20

Dos Picos County Park,
Ramona CA

Trish & Vince Campanella

May 16-18

Gujome County Park,
Oceanside CA

Jun 20-22

Lake Morena County
Park

Jul

International Rally,
Bozeman, MT

Aug 15-17

Unit Picnic/Wm. Hiese
County Park, Julian CA

Hosts

Buddy Rally

2)
Although the San Diego Unit may travel up to 150 miles for a rally, a majority of
Rally Sites should be located in San Diego County. Many active members are not
retired and require a site location that can be reached after work on Friday and still
allow time for a relaxing weekend. A minimum of 15 RV sites is required for each unit
rally. Rally locations with full hook-ups (sewer, water & electricity) are usually the
better-attended rally. A meeting facility or clubhouse is also a bonus if available.
Reservation or deposit fees can be provided by the Unit Treasurer in advance or can
be paid back to the host through rally fees.
The 1st vice President chooses the rally locations for the upcoming year by
June of present year. 1st VP is responsible for reserving sites and may have put
deposit down already depending on campground. Money for deposit can be obtained
from treasurer in advance and is required to be returned to the Unit treasury by the
Rally host immediately after the rally. If reservations cannot be made by 1st VP State
Park Campgrounds, unit members may be required to make their own reservations.
Rally Host may assist in coordinating sites preferences.

3)
Liability Insurance may be required depending on the campground. If Insurance
is needed please contact WBCCI – Member Services by phone. Allow 2 to 3 weeks for
certificate to be emailed or faxed back.
Contact information is:
WBCCI
Lori Plummer, Corporate Manager
Phone: 937-596-5211
FAX: 937-596-5542
Email: lplummer@wbcci.org
EXAMPLE: Insurance Policy

4)
The rally announcement must be provided to the Newsletter Editor 45 days in
advance of the rally date so that it can be included in the previous months unit
newsletter. Information should include rally dates, venue location, rally schedule (see
example below), any special activities or tours, any restrictions (fires or pets), host
contact info, a sign-up form, and rally fees. The Unit Webmaster will also provide
space to promote your rally on the internet. Within 10 days after the rally concludes a
post-rally report should be provided to the Newsletter Editor for inclusion in the
following month’s newsletter.
Get together with co-host to make general plan for rally at least 2 months in
advance of scheduled rally. This will provide you the information needed to complete a
rally announcement to the newsletter. Call or visit to confirm reservations and get
details regarding any amenities, clubhouse, cooking facilities to plan menu, and
activities. Arrange for tours if advance notice is needed or scout out the area to plan
activities. The host normally collects rally fees. Listed below is an example of
Newsletter Announcement.
EXAMPLE: Announcement for Newsletter #1

You may want to include directions to the rally for those who may not know where the
campground is located.
EXAMPLE: Announcement for Newsletter #2

5)
The contents of the Rally Participant Pack (aka ‘Goody Bag’) is up to the Rally
Host but at a minimum should include the rally schedule. The cost of Goody Bag
contents is included in the rally fees.
Goody bags, Rally Schedule Examples;
Ideas: few pieces of candy, promos from work or vendors, useful items for trailer,
seasonal, holidays stuff, brochures of activities or craft related event for rally.
EXAMPLE: Front Cover of Rally Schedule and Inside is the schedule

Pictures below of Goody Bag

6)
Happy Hour has traditionally been at 4PM each day of the rally. Light snacks
can be provided by the host or by participants. You can assign participants to bring a
snack, usually done by WBCCI number (odd or even).
Each unit member is responsible for providing his/her own beverage. If Host or
Co-host chooses to provide beverages this is not to be included in the rally fees.
Happy hour options;
Champagne toast for anniversaries, special occasions, or birthday can be provided by
the member(s) celebrating one of the above occasions.
7)
Meals can be handled several ways. The host can opt to provide certain
meals, which are funded by the rally food fee. The rally host determines the rally food
fee, based on the estimated cost of food divided by number of participants. Pot Lucks
are an easy alternative way to feed a large group where each course can be assigned
to particular participants. The timing and frequency of meals is up to the rally host.
Menus: Potlucks based on unit members bringing main dish or salad by odd or
even WBCCI unit numbers is an easy way to feed large groups. Going out to dinner is
an option. Theme Dinners, Mexican or Oriental, Buffet bar: tacos, soups and salads,
Sidewalk Café, everyone brings their own meats, host will provide grill or arrange for
several unit members to bring grill, camping stove or other cooking devices. Heavy
Appetizers is an option as well.
Allow price variance for food cost. Normally members will provide their own setups
plates, silverware, cups and napkins.
8)
A time must be set aside for the unit meeting. This time is usually Saturday
morning after breakfast. However, it can be changed based on the schedule for
planned activities. The Unit President will conduct the meeting or next highest officer if
the President is not able to attend that month’s rally. You should allow approximately
45 minutes to 1 hour for the monthly meeting.

9)
Rally participant cancellations are based on the cancellation policy of the
venue. If the Rally Host within the venue’s timeframe receives a cancellation, the
camping fee may be refunded. In most cases, however, food has already been

purchased and the food fee cannot be refunded. The unit treasury will not be
responsible for reimbursing any un-recovered site or food fees.
Be aware if the minimum group rate quota is no longer met due to late
cancellations, the increased cost will be deducted from the rally fee of the canceling
member.
Example: State Campgrounds Rules for Cancellation
Reservation Fee Information
If you choose to make a reservation, a non-refundable reservation fee of
$7.50 will be included in the total payable. Your credit card account will be
charged at the time that the reservation is made. Please allow up to 24 hours
for your reservation to be confirmed.
Please be advised that once a reservation has been completed, any
subsequent changes to the reservation (including transfers) may be subject to
applicable service fees.
If you later choose to cancel an unconfirmed or confirmed reservation, you will
be charged a non- refundable $7.00 cancellation fee even if you have not paid
for the reservation. If you cancel after 5:00 PM the day before your arrival
date, the campsite fee for one night will be forfeited.

Example: County Campground Rules for Cancellation – San Diego County

10)

Budget planner is to be used to determine your overall budget based on
expenses for food, rally fees, campground fees, tour fees and deposits. This
template is an excel spreadsheet that can be retrieved from our website and is

to be submitted to the treasurer once the rally has ended. Receipts are
required to be sent with budget planner. Refer to the Rally Host Financial
Procedure for further detail.
EXAMPLE: Budget Planner (This is also available as an Excel File)

