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Edit Microsite Content Title Example

View Edit Revisions

Home » Nodz » Title Example

Info * Body * Form Leadership CTA

J »« Remember to “Save” your work!

Published
i Last saved: 04/10/2020 - 16:47 .
e Aol | . Itisat the bottom of each page.

ViSton

Revision log message

Briefly describe the chunges you have made.

» MENU SETTINGS

B Provide a menu link
Menu link title
Test

Description

Shown when havenng over the menu link
-- Region 2 v
Weight

0 -

Menu links with lewer welghts are displayed bofore
links with higher weights

» META TAGS



Adding Newsletters and other Documents

......

This “front” page shows a link to a

<>, B v current newsletter, and previous
<y EY ! i / newsletters.
AL SRl AT AR e i A current newsletter is normally
il ; just text inserted into the Body of

the web page.

— Previous web pages are “links” to

documents saved as a “Media

Form Document”... similar to the
B Word Press system.

A
4




Log Into ACI Website

Go to: airstreamclub.org/user/login

Future Members Current Members Abowut Events fxplore hc:m Joln New [ -
Enter your login information here!
oot < Enter unit login provided by the ITC.
......... < Enter password you created on your initial login*.
. o *You should already have your login information, but if not,
contact the ITC at itc@airstreamclub.net. If you are taking over
vantares s sadiog for a previous webmaster, contact your Club/Unit President and

have them submit a new Officer Reporting Form to HQ
at info@airstreamclub.org.

Rutes of the Raad Cantact Store




The Microsite Main Screen

To change the Content Toolbar from horizontal
(as shown) to vertical orientation, click here.

View protile Edit profile Log out

Future Mambars Current Mambars About Evants Expiore A & Jom Now -
anron

’m The main screen allows you to:

Menber far 7 manths 2 wweko

e Gt i ok 1. Manage your microsite
2. Take shortcuts to your microsite content
3. Search for content on your microsite
Raies ot he tosd | Eommmcy) | Siare 4. View and edit your profile
5. Logout

Airstream (5 A registored trademark of Assirgam inc. All ights reserved. Alestoam tracomark used undgar license to Wally Syam

Cornvan Clob International, inc. soa the Wally Byam Arstresm Clutr and Alrstfeam Club mtersatianal



Click on Manage to Access the Microsite Content Manager Toolbar

E Manage * Shortcuts Cl Search 1 0012info

[ B Content © Help

@)

Q

Search

Future Members Current Members About Events Explore Join Now = d

Users don’t have access to all functions. If you click on something and you get a “No Access” or “Page Not Found” message, you don’t
have access. This was done in the design of the system so that there is consistency in “all” web pages.



To add content, click Content, then click on Add Media, and click on Form Document

(', E Content © Help

r

Add content >

Media > )
| Add media > 2
File
Eorm
Document
—— Image

Media Center
Video

Photography

DISTRICT OF COLUMBIA, DELAWARE, MARVLAND, NEW JERSEV,
NEW VORK, ONTARIO (CANADA], AND PENNSVLVANIA

View Edit Revisions

Region 2 of the WBCCI is made up of sixteen (16) Clubs covering
the Mid-Atlantic states of New York, New Jersey, Pennsylvania,
Delaware and Maryland, plus the Washington, DC area and the

Province of Ontario, Canada.

Join No# ] =%

Q

Search  Menu

?egion 2 Home
iegion 2 News

{
,

About Reglon 2

loin the Alrstream
Ziub

Previous Region 2
Newsletters

Region 2 Local Clubs

Region 2 Officers and
Contacts



Save your work, often!



Add Form Document

Hosegy Add madia item

An “asterisk” is a required field. If this field

tter April 2020 - Example for Manual

Fi
Chaosa File 1"_!. plartad
( filo golf,

is not entered, the system will not allow
you to SAVE your work.

Click on “Choose File” to select the “.pdf”

100 M8 limit,
Allkrwed types: txt doc docx paf

8 Show In Media Center

BANNER

No media ltems are selected.

Add media

Used when resource |8 festured on Medla Center
One media Itam remaining.

cus

+ Region 2 (1578

TAGS

Add another item

Revision information
No revision

Revision log message

Hriefly descrbe the change

file you wish to place on the web page.

Show row welghts

SAVE your work, frequently!

v Tow weighty



Add Form Document
Home » Add media item

Name *

Newsletter April 2020 - Example for Manual

I “Right mouse click” on the file name. This
| will display a menu as below.

oS
BANNER
No media items are selected
Add media

Used when resource is featured on Media Centes

One media item remaining

Add Form Document

Home » Add media item

Name *

Newsletter Aprii 2020 - Example for Manue

fila *

{, Apeil 2018
AR Open Link in New Tab

@ Showin M Open Link in New Window

Daownload Linked File
Downioad Linked Flle As..
Nomedia  Add Link to Bookmarks..
Add Aod g Reading List

Used "“E

One medid  Share »
Services »

BANNER

Then select “Copy Link”, which will copy
the URL address of the file in the system.




Add Form Document

Home » Add media item

Name *
| Newsletter April 2020 - Example for Manual

File *
[ April 2019.pdf Remove |

& Show in Media Center

BANNER

No media items are selected.

Add media

Used when resource is featured on Media Center
One media item remaining

cLus

3+ | Reglon 2 {1578)

TAGS
+ |
| Add another item

Revision information

No revision Revision log message

Briefly describe the chances you have made

<D )+

| SAVE your work!
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LRntson Go back into the system and add “Content” by adding a Content Page...

Contont .

Adginistrabon

< Click on “+ Add content” button

Titke Content type Published status Language
| ~Any - v | -Any - v | -Any- v

| Filter

Action

| Delete content v

| Aapiy 0 ulo}tod itams
TITLE CONTENT TYPE AUTHOR STATUS UPDATED .
Regian 2 Rally for 2020 Event reainn? Pubiished 04/21)2020 - 10:33
Region 2 Previows Newsleoers Microsite Content region Pubiished 04/21/2020 - 09.26
Region 2 News Microsite Content reglon2 Publsshed 040202020 - 2102
Repon 2 Microsite Homepage emchenry Published 04/20,2020 - 10:56
Regian 2 Club Oocoments and Policies Microsite Content regrond Published 04/13;2020 - 12:17
Regan 2 Local Cubs Microsine Content emchanry Pubilished D4/09/3020 - 12:59
Regian 2 Officers and Contacss Microsite Contamt emchenry Publizhed 04/08/2020 - 13.02
Region 2 About Us Microsite Lander New emchenry Published 04/07/2020 - 20:53
Jain the Alrsteeam Club Microsite Content reglon? Published 04072020 - 13:11

(EAnphnta selected it
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Add content

Home » Node

Event

Add new Event page

4 Click on “Microsite Content” button to create a page for the items you wish to have on the web page.

Microsite Lander New

Create Microsite Content

The “Adding Content” manual describes in detail the main page and what all the input boxes mean.
They are not covered here... no need to repeat.

The “Adding Content” manual describes in detail the main page and what all the input boxes mean.
""""" They are not covered here... no need to repeat.




What you will see on your screen...
Croate Microsite Content

FEATURED PACES

¥ Fossins Page

Headline
Sehhaadline
INACE
O Mosia bams e seeced
Add awcn
Qrw et e cemamnisg
Sammary Text
R s " a Foorw - "
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Tant format | Dai T~
SUTTON
UKL
411 Dy ing the tithe ol & peate of Cansent 1o seherd 1L ToU an alii et dn Ipaaimdl gath sach & s Atk or
) UKL sath ax btn //marmpsie comn. Ly frant k(o ape. Exix d> b dissl iy baik
ry
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Addl Features Fage
Miln Comsant (Gl samary|
2 0=l L Foual - ¥ ooss
Text turmal | Bave WTML » Absur wer

Proview

Example... of the page on the left...

Edit Micrasite Content Reglon 2 Previous Newsletters

Vi Ent Kivhiom

Home « Node « Region 2 Preaous Newslettr

info Rody Farm Lsadership CTA

Aemave
FEATURLD PAGES
+ Frawreo Fage

Haadline

RECON 2 PREVIOUS NEWSLETTENS

v 100 WOIgNT

L

I Title of page to be

Subheadiine

IMAGE
NO media items diw salecisd

Add media

One medty lrem remamng

Sty

i SRy o

| displayed.

The documents that you
wish to display on the

Apsd e etor

Murch 2020 Mwmartuf
February 2020 Nowsvror
Darcaerler 2070 Noraisetin
Ocicter 2014 Newsnne!

AUZII 2019 Nawseter g

I web page.

| The page titles are here...

ZJuss 2010 Nuwwwnar

', X Mary 2015 Newslatiar

Aped 2010 Nowiwtn:
Narch 2018 Newsmtal
Februnry 20 1§ Pewseror
Dacarebr 2018 Newwnitie

Novertbey 2018 Noasiotor

Tent format | Hasic HTNL »

SUTTON

of tontant 10 yeReLt It YU AN Miss anter Ax rrernl sath suth an /o

v/ feaainyale covn vt < Tt Ue liek 1 the

t formats document.

then you just need to
add a URL link to them...
Select the Text. Click on
the “chain” in the menu.

Add the URI to the

Save your work!

od o an
P e Dl <nolankos 1o Geplay Rk bext
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Save your work, often!



Don’t Forget to Logout! Version 1.7
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