NEWSLETTERS &
DIRECTORIES IN THE
DIGITAL PROCESSING AGE

A session to discuss creating effective
communication products that inform and
motivate your club members



Editor? Or “Communications Director’?

- If you have the job of “Newsletter Editor,” you are often
doing much more:
- Maintaining e-mail lists and member rosters
- Shot-gunning out e-mail announcements
- Perhaps also serving as Webmaster
- Keeping historical records
- Publishing and distributing the club’s annual Directory

- Share duties to ease the burden:
- Ask for input — Assign tasks, find members who enjoy writing articles
- Reprint articles from other sources (with permission)

- Designate talented club members to be “associate editors”
(photographers, artists, data collectors, poets, recipe contributors, etc.)



Why have a newsletter?

- Serves as dependable means of communication among
club members.

- Used as an effective leadership tool (by officers, rally
hosts, and caravan organizers).

- Promotes events, makes announcements, SpUrs action.

- Satisfies legal requirements (officially publishes business
meeting minutes, election results, notifications).

- Aids recruiting (“tablewarmer”) and welcomes new
members.

- Keeps a record of your club’s history as it happens.



WHAT GOES INTO YOUR
DIGITAL NEWSLETTER?

(AND WHAT WILL YOUR READERS GET FROM IT?)

THREE COMMON ELEMENTS OF DIGITAL NEWSLETTERS:
-ARTICLE/STORY/REPORTING TEXT
-PICTURES AND GRAPHICS
-HYPERLINKS TO MORE INFO (DIGITAL EDITIONS)



Preparing newspaper text in the digital age
Getting words onto paper and screens
- MS Word, WordPerfect, Pages, |

other word processors
- Copy and paste from an e-mail THE

or text message o
- Scan and convert - ASSOCIATED PRESS
- Hand-written or dictated, then ~ STYLEBOOK

typed into digital form
- Transferred from other digital

55™ EDITION

' THE INDUSTRY'S BESTSELLING REFERENCE
Sou rces FOR MORE THAN 30 YEARS,
| ESSENTIAL FOR JOURNALISTS, STUDENTS, EDITORS
¢ Regard IeSS Of the Sources Of AND WRITERS IN ALL PROFESSIONS “

articles, please have a
purposeful and consistent style

|
FULLY UPDATED WITH MORE THAN 200 NEW AND REVISED ENTRIES

throughout your newsletter! - —



L
Including photos & graphics

- Most common sources

- Members send you jpg files

- Resolution counts: file size should be 125 kb or larger, but less than 1
MB.

- Scan photo prints or artwork
- Search “Google Images” for “free” stock photos and art
- Buy commercial clip art (some may come with your software)

- Assign a photo buff to cover a club event and send you jpg files
and captions

- Improve photos by enhancing them using Adobe Photoshop or
other photo processing software (more on this later)



Now the fun part...layout!
Employ combination of technology and art

- Software choices
- Adobe InDesign (Mac & PC — Web based)
- PageMaker (PC, if you can find it)
- Pages (Mac)
- MS Publisher (PC & Mac)
- QuarkXPress (PC & Mac)
- Whatever word processor you have
- Mailchimp

- Not an artist or designer? Find someone in your club who
IS to help or use a template to avoid design angst! Most
layout programs come with sample newsletter templates.

- Find a newsletter you really like and pattern your pages
similarly.




Layout (continued)
Your newsletter should have:

- Nameplate (or Flag) on front page

- Headlines and attention-getting text
- Banners
- Decks and kickers

° P u | I q u OteS NORVA Neu_/s i§ pub!ished periodically for members of NORVA—
Northern Virginia Airstream Club, #3-110

of the Wally Byam Airstream Club

- Table of contents Editor: Lew Brodsky
Next editor: Sue Shepard
- Masthead

Please send articles and photos to:
omisuescookies@gmail.com

Please note: NORVA's web address is:

° C utl | n e S (C aptl 0 n S) | https://NorthernVirginia.airstreamclub.net

v

- Folio (includes page numbers) each
page after front page



Layout (continued)

- Body text

- Choose a consistent font (Times Roman, Helvetica, Arial are most
common)

- Use columns (2 or 3) — justified or ragged right
- Make tasteful use of color! (body text is usually black)
- Use boxes and rules to delineate content and add interest
- Caption (cutline) photos unless they explain themselves
- Give bylines to contributors and credit for photos
- Include working hyperlinks - websites & e-mail addresses
- Include white space and avoid clutter



LET'S TAKE ALOOKATAFEW
WBAC NEWSLETTERS

NORCAL News (The Poppy?) Silver Penny The Navigator



Newsletter distribution in the digital age

- E-mail with attached pdf file (preferably, less than 4 MB)

- Design for primary viewing/reading on home computer or laptop?

- Or, design for viewing on a smart phone?
- Hard copy and USPS mail

- Technology-challenged seniors?

- It can serve as a “table warmer” to be viewed by prospective members
- Consider your audiences

- Internal — your unit/club membership

- External — members of other Airstream clubs, dealerships, advertisers,
others in position to help your club.

- Post it as a retrievable on your website
- Put a record hard copy in a binder

- Assemble each year’s editions on a CD-ROM, DVD, or in the
“Cloud” for historical storage.



Newsletters

GROUP DISCUSSION

Contact information:
Lew Brodsky
Membership Director, Directory Editor
NORVA Airstream Club #3-110 (Northern Virginia)
LBrodsky@cox.net
703-451-0122 (home)
703-338-4620 (mobile)



mailto:norvanews@cox.net

DIRECTORY!

An annual snapshot of your club and its members.

~ Northem Virginia Airstream Club#3-1/ 4
z Ofthe Wally Byam Aistream Club (WBA) < 4




Directories

Basic considerations

- Required by your club’s bylaws?
- Who is responsible: Newsletter editor? Membership Director?
Webmaster?
- Content: Expected and required?
- Membership listings
- Legal documentation (include or link?)
- Hard copy or electronic?

- Privacy considerations
- Restricted distribution and Page One “Warning”
- Costs of production & distribution must be considered

- Production timing

- “Distribute by” date?
- Impact of floating membership renewal dates

- Set deadlines for production phases




Directories

Assembly instructions
Where to start?

- Sortable spread sheet membership roster (Excel, Quattro, Numbers)

A 8 c D £ F [ H ! J K L 1] N o P  Q R s
L USE LY NG HORL UB BUSINESS - D0 NOT DISSEMINATE THIS INFORMATION OUTSIDE NORVA This Update: July 2, 2022 Memiber “Type"- Rereguiar, A=affiliate, L=Life member

! MEMBERSHIP ROSTER - NORTHERN VIRGINIA AIRSTREAM CLUB (NORVA), #3-110 - WALLY BYAM AIRSTREAM CLUB (WBAC “Star <Vear ig i tar -year

: nfa-not applicable; n/p=not provided ig: T=trailer, A=Class A, B=BVan, BC=Basecamp

' Last Hamels) First Namels) WBCCI#  Street Address city St ZIPCode Home orwark phone Cell male Cellfemale E-mail male E-mail female loin¥r Type Rig  ‘Stsr Renewbydste Notes

5| 1 Anderson Doug & Susan 3861 B5ES FairfaxStrast Manassas VA 20110 nfs 703-409-2673  703-5087050 net net 2017 R T 2022 31Dec

5| 2 Amaid Alex & Barbara 27953 25C NY 11758 516-541-5792 nfp e yuhw@scl.com barbarnold25@email.com 2020 A T 2025  31-Dec  Homaclub: Metra NY#2-72. Joined 35 affilistes Dec 2020
T | 3 Amald Dick & Jane 17953 7100 Courthouse Road Spotsyvaniz VA 22551 nfp nfa 1991 L T 2021 31-Dec Nt listingBridgewater address

1| 4 amald Scote 7852 7100 Courthouse Road Spotsylvania VA 22551 5405825261 5408099200 nfa csafireewy@yahos.com nfa 2016 R T 2021 31D

3| 5 Baker David & Cathey 1423 2221 N.Trowbridge Mesa AT 85207 nfp 48055306559 7033037334  gavidbskerlE@zmail com nfa 2011 R T 2021  31Dec

0| & Bartelt Mary 12958 POBox2039 Appomattox VA 245222033 nfp 4343528936 thebees@lynchburs net nfp 2007 AT nfa  31Dec  Homeclub:Virginia #3-109. Richard dizd in November.
1 7Ban Don & Myrtie 9608 11217 Taterwood Drive Austin TX 787502535  512-250-1208 512.565-8568 512-560-8027 com com 1388 AL T /s 31-Dec  Homaclub:TexasHighiand Lakes 9:172

2| 8 Bevis John & Beverly 3829 205 McHenry Street, SE Vienna VA 22180 703-203-611%  703-209-3136 2012 R T 2024 31Dec

ERIEY -1 Garyl. &Lynn FOBox 728 Keswick va 22847 4242961708 9022476354 nfp thebrinks@ comeast.net Zbrink1776@email.com 1978 A T nfa  31Dec  Homeclub:Virginia #2108

4| 10 Brodsky Lew & Cathy 2585 6829 Ridgeway Drive Springfield VA 221503025 7034510122 7032334620 njp Ibrodsky@cox net chrodsky@cox net 2001 R T 2021  31Dec

5| 11 Brownfield Ed & Roberts 3533 1126 DrydenLane Charlottesville VA 22903 4348810045 nfp ed com coberta com 2015 A T nfa  31Dec  Homeclub:Virginia #3105

& 12 Burger Brent& Paula 24983 1513Judd Court Herndon VA 20170 nfa 703-408-4251 703-304-1411  brentburzer714@zmail.com burgerbitd@verizon.net 2015 R T 2024 31Dec

7| 13 carig Davio & Kathlzen 6433 13207 DakRiagaTrail PalosHaights L 64053 nfs 312.405-1388 com com 2000 A T /s 31Dsc  Homaclub: Northarnlllingis #5-38

8| 1% Carmichael Tom & Cathy. 2212 2203 Turtle Hill Circle Midiathian vA 23112 nfp 8042451710 n/p 12TIC@zmail 2005 R T 2020 31-Dec

9| 15 Carter Nick & Vicki 2497 16900 Wild S2nna Place Maseley va 23120 nfe 2129283271 8132951008 2022 R T 20277  Feb  Affiliate with Club# 109

0| 16 Chlebo & Gifford Paul & Tracy 22079 2101E Maxwell Street Fensacola FL 22502 nfa 5402208771 7039630165 com 2020 R T 2025 31Dec  Movedfrom Lorton toPensacola but renewedfor 2021
1| 17 cire Harriet & Ray 3780 215 LocustAvenue ColonialBeach VA 22443 nfa 5406043003 5406043004  clifrd@gmail.com haclift@zmail.com 2015 R T 2024 31Dec  Newhomeaddress 13 Dec

2 18 Colburn Dave &Lisa 10803 404W.Market Strear Leesburs VA 20176 nfs 703-314-0545  703-867-2520 il.com com 2018 R T 20247 4lan

3| 19 comy Eric & Norma 4366 33660 Spinks Farry Road Leasburg va 20176 nfs 703.939.4228 571-3530025  colby2261 colbynor com 2020 R T 2021 31Dac  Rejoined after absence 7-year absence 2013-2019

2| 20 Cooper& Winnie 1eff & Glenna 4192 4800 Fillmore Avenue, Apt. 1358 Alexandria vA 22311 nfa 518-221-8460 5182218463 [sfireyacooper@yahoc.com n/p 2016 R T 2021  31Dec  Homephone disconnected

5| 21 cox 8illy & Barbara 1782 2238 NorfolkLane FallsChurch VA 22042 7035725842 7029637351 7038727354  notworking! nfp 1995 R T 2020 31Dec  Laterenewalin2018

€| 22 Culp&MacmainCage Robert & Cathy 6174 560NStreet, W, N311 Washington bC 20024 nfa 4236375744 nja cobert.a.culp@email.com nfa 2022 R T 20277 13Fen

7| 23 paly Amanda & Brian 3458 15227 Skyfield Ridge Place Furceliville VA 20132 nip nfp 7037287028 com com 2018 B T 2023 31Dec  Xferto NORVAfrom DC Club

8| 24 Dunkelberger & Garvey JefF & Caitlin 1506 7337 Orknay Grade Mountlackson VA 22842 nip 7037653000 7037652284 com net 2015 & T nfa  31Dac  Xfersd toSpirit ofVA149 for 2021. Bacame NORVA sffilistes.
9| 25 Fisher Amy & Richie 9396 22JenniferLynne Drive Brunswick MD 21758 niz com com 2022 AT n/a 24-un HomeClubDC170

0| 26 Formase Joseph & Barbara 9731 10000 Winnepes Court Burke VA 22015 703-503-9731 ifor bor com 2022 R T 2027 3Apr

1| 27 Gaspard Bradley & Janst 5340 2126 South Oakland Street Arlington vA 22204 nfe 7029994765 7034897870  br 2021 R T 2026 40a

2| 28 Gregory Chuck & Joyce 1586 3767 55th Ave, Circle £ Ellenton FL 342224382 5417237281 nfp nfp ‘chuck jove il.com com 1385 L T 2020 31Dec

3| 25 Harrall David & Priscilla 8788 45335 Scotch Neck Road Hallywood MD 20636 nfa 2405332213 3017852371 com pris.harr com 2021 R T 2026 31Dec

2| 30 Hasty Dana Jean 14185 14204 FranklinStrast Woodbridge VA 22181 nfs nfa 571437.8087 n/a dznajeanhasty@yahso.com 2 R T 2020 31Dsc  Member2009t02013. Rejoined 2020

5| 31 Henderson & Demadaler Mary Ann & Kirk 5712 4272 Grapewood Drive warrenton VA 20187 nfs nip 703-220-3558  Capt.Kirk@erols.com mary.ann.h@erolz.com 2021 A T n/a” 23-Nov  Homa Club Spiritofvirginia #1489

6| 32 Hendricks Rex & Karen 7381 8904 Stratford Lane Alexandria VA 22308 nfa 8049313757 703-389-9482  renr. 2020 R T 2025 31-Dec

7| 33 Herndon Steph 12410 2650 Radstock Road Midiathian va 23112 nfa nfa 8045725780 nfa stephhernden@zmail.com 2021 R T 2026 31Dec

3| 34 Heuer Greg & Linda 1527 183 Dogwood Lane Mellysford VA 22853 nfa 4347834650 4349812626 edy Ihever edu 2021 AL T nfa  31Dec  Home Club: SpiritofVirginia #148

5| 35 Hicks& Kehrle Jonathan & Michele 6532 204 UhlerTerrace Alexandria vA 22301 nfa 2102864205 2106270265  redleshicks@zmail.com n/p 2015 R T 2024 31Dec

0| 36 Hitcheoek Robart & Lois 3883 727 KennadyDrive winchester VA 22601 nip 9146710807 njp ar.robert com ok com 2020 R T 2025 31Dec

1| 37 Hoit Steven & Sheila 5356 8943 Hollymeade Drive Lortan VA 22079 nfa 1@emsil 2022 R T | 20277 134un

2| 38 Hoosier Cecil & Dalla €214 2442 Holly Springs Rd. Amissville VA 201061791 5408373527 5402702792 5402709781 nfa hoosierw@sprynet.com 2003 R T 2018 31D

3| 39 Jones £d & Beth 1515 2704 Washington Woods Dr. Alexandria VA 22308 7037806597 7034750572 7032446384  thunderhorsel6@yahoo.com nia 2000 R T 2020 31Dec

4| 40 Kaczmar Stephen & Debra 6760 8110 Gallant Green Dr. KingGeorze VA 22485 nfp 54089037061 5408037053  steve. com com 2016 R T 2021 31Dec

5| 41kim Anthony & Young 10586 103 Foad ion VA 22033 nip 7037312363 7038671144  skimB6@msn.com younslznlee@msn.com 2022 R T 20277 28Fen

5| 42 Knutson Ralph & Shin 6954 913 SweatGum Court Fragarick MD 217018128 nfa 301.785-5083  301788-5617 net com 2013 R B 2018 31D=c

7| 43 Kohrs JustinN. & Sara 5165 4305 Wakefield Drive Annandale VA 22003 nfs 703-868-8041 713-398-2712  kohius@me.com nle 2022 A T n/a  1dan  Homeclub: Top of Geargia #3-32

8| a2 krope Allysa 12224 214Winchester Baach Drive Annapolis MD 21408 nfa Ja 7032543678 nfa aliysa.kropp@email.com 2017 R T 2022 31Dec  Xferfrom MALstatus Jan. 2020

3| 45 Langenwalter Kurt & Corey 3604 7911 Drive vA 22033 nfa 7038646342 5712416965 |snzekl@msccom langecri@me.com 2022 R T | 2027 12Mar

0| 46 Lay&Walteros Madelyn & Hernando 3708 24475 DzarkWay Aldie VA 20108 nfa 3019280503 3015026727  hernando.waleros@zmailcom  madelyn.lay@zmail.com 2021 R T 2026 Sdan

1| 47 Lundblad & Alderson Warren & Lara 6268 8947 Brewer CreskPlace Manassas VA 20108 nfa 5712149333 7034036095 il.com com 2022 B T 2027 13Jun

2| 48 Luther Bob & Carol 4312 4DavizRozd Auburn ma 1501 508-752-8974 774.272-1037 7745020174  bobcarlS70@verizon nat nfa 2003 A T n/s  31-Dac  WBACLife Members, Home club: New England Club # 1-064
3| 42 Matricardi Ed & Nancy 5380 8425 Forrester Bivd Springfield vA 22152 nfs 703-626-1708  703-232-2727 2017 R T 2022 31-Dec  Newaddressfor 2022 (Daughter's house)

4| 50 McBroom Jacksan & Mary Ann 4795 1661 River Ridge Willismsburg VA 23185 7572450060 7577466535 nfp itmcbrm@acl.com n/p 2012 R T 2022 31Dec

5| 51 Merline & Mavfield Tim & Charlane 15010 3535 Lonz Faint Blvd Fortsmouth VA 23703 nio 7575800338 7573353344  tmerlinz0l@email.com cmavfield01@email.com 2007 R T 20227 4dan




Directories

Assembly instructions
Other software needed

« Sortable spread sheet membership roster (Excel, Quattro, Numbers)
« Photo editing program (Photoshop, AfterShot, InPixio, Apple Photos)




Directories

Assembly instructions
Other software needed

« Sortable spread sheet membership roster (Excel, Quattro, Numbers)
« Photo editing program (Photoshop, AfterShot, InPixio, Apple Photos)
- Word processing compatible with layout software (Word, Pages)
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Because the Covid 19 pandemic continues in this calendar year, it has been difficult to
plan and schedule with certainty NORVA's rallies, caravans, and other events.
Therefore, rather than publish a “subject to change” NORVA Events Calendar for 2021
in this Directory, as has been the case in past years, club members are advised to go
online frequently to check for upcoming Airstream events.

Sources of online event information include:
+ NORVA's website: https://airstreamclub.org/northern-virginia
+» NORVA's Facebook page: hitps://www facebook.com/groups/421841571177543/

+ Issues of NORVA News, sent to you each month as an e-mail link, or available

N for reading on the website: hitps://airstreamclub.org/northern-virginia/norva-news

» The “Event Schedule” in issues of Blue Beret magazine.




Directories

Assembly instructions
Other software needed

« Sortable spread sheet membership roster (Excel, Quattro, Numbers)
Photo editing program (Photoshop, AfterShot, InPixio, Apple Photos)
« Word processing compatible with layout software (Word, Pages)

Layout software with ability to prepare for commercial printing
(InDeS|gn MS Publisher, Apple Pages)
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Directories

Inside pages (NORVA example)

- Table of Contents

- “Do not share outside of club” warning

- Officers’ photos and contact info

- Members sorted by Last Name and Big Red Number

- Member listings with photos

- International and Region 3 officer listings

- Member birthdays and anniversaries (month and day only)

- Club presidents — historical listing by years when they served
- Where to find the club Constitution, Bylaws, and Executive Board Policies
Explanation of WBCCI “dba” names

- List of Airstream repair shops (local and within a day’s drive)
Travel tips

- WBCCI Headquarters staff contact page with photos
Exclusively Airstream Park list

- Wally’s Creed

Inside back cover ad from sponsoring firm




Directories

GROUP DISCUSSION

Contact information:
Lew Brodsky
Membership Director, Directory Editor
NORVA Airstream Club #3-110 (Northern Virginia)
LBrodsky@cox.net
703-451-0122 (home)
703-338-4620 (mobile)



mailto:norvanews@cox.net

