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Protecting a web page by requiring a member 
to be logged into the ACI website to view it

Clicking on the protected page box 
requires the user to be logged into 
the ACI website to view the page.

Do not protect the home page 
and the event web pages.  
Prospective members may need 
to be able to see these pages to 
see if they want to join your unit 
and/or ACI.



objectives
• Short overview the ACI website 
• Review the use of Jot Form and PayPal 

for online registration



Link to ACI 
Website 

presentation 
from 2021 

Int’l Rally
Overview of process for managing club microsites –
Webmaster Seminar









There are 2 
web page 

options

• The home page on your unit’s microweb site is 
called a lander page. The lander page allows:

• The use of a banner photo at the top of the page
• Has an optional link go to a different website or page.
• Has a place to add a number of photos
• Has unit officer information
• The lander page format can be used more than once.  

The home page should be given 0 on the page 
numbering set up.  This will be explained latter.

• The second page is call Microsite Content.
• Its  primary purpose is for written content with 

minimum photos.   Links to access saved files 
(newsletters, etc.) or other web pages 

• The banner option for this page has note been activated 
on the ACI website.

• This page will load up more quickly when you access it 
from a smart phone due to the lack of large graphic files. 



Lander Page

• Always used for home page
• Provides for a larger banner or picture
• Home page includes:

• Links to unit events
• Unit leadership
• Limited number of unit photos

• Lander page can be used multiple times on the 
unit website.

• These pages will include the banner, but not the 
preprogramed links found on the home page



GHAC 
Webpage Greater Houston Airstream Club | ACI



Data  There are no established rules on the amount 
of data that can be stored on the ACI website; 
but, at some point ACI will have to reduce the 
data storage volume.
Make sure you have a the information you 

have stored on the website (newsletter, photos, 
etc) saved elsewhere.







Jot Form

• Jot form is a commercial program that:
• Collects data from forms and creates a 

down loadable spreadsheet.
• links to access the down loadable spread 

sheets.
• PayPal can be used to collect rally fees



Jot Form Costs

• Free Version of Jot Form allows 
• 5 active forms
• 100 monthly submissions
• 10 pay PayPal transactions per month

• Silver Plan cost $14.50 per month (non-profits rate) 
• 100 active forms
• 10,000 monthly submissions
• 1,000 PayPal transactions per month

• PayPal transaction charges
• 2.9% of transaction amount + $0.49 fixed fee per 

transaction
• ACI are working on finding a lower cost vendor to 

replace PayPal.











Jot Form
Demo



Jot Form
Pros

• Hosts have access to all required information 
to organize an event set up in a spreadsheet.

• Info is accessible by multiple people
• Online payment system

• Payments are added to the unit PayPal account 
immediately after the online payment is made

• Refunds are easy to make by simply clicking on the 
payment in PayPal, click on refund and the 
payment is immediately credit back to the 
members cc or PayPal account

• Many new members don’t carry cash or check 
books as the expect an online payment system



Jot Form
Cons

• Cost of the PayPal transaction and the paid 
version of Jot Form

• Use of an online payment requires rally 
hosts to determine the cost of the rally 60 
days before the rally to allow the online 
forms to be published and for people to 
sign up  

• There is a learning curve for hosts to learn 
how to access the JotForm data and the 
Excel Spreadsheets. 

• We’ve had people sign up for the same 
rally multiple times. 



Jot Form 
Suggested  
Practices

• When setting up the Jot Form and PayPal accounts 
use a wbcci.net email account

• This will allow for easy transfer to the next webmaster 
and/treasurer

• WBCCI emails use a gmail account which allows the 
emails to be automatically forwarded to multiple 
accounts, allowing PayPal and JotForm notifications to 
be sent to assistant webmaster and treasurers

• Contact ITC to set up WBCCI.net emails
• When using both the online and manual sign 

up/payment methods you can manually add 
people to the JotForm data base.  This maintains a 
single data base for all participants.  Hosts can be 
given the correct permissions to this.


